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Project

Preview

The “flat file” that contains all of the Projects grouped 
for a certain department or individual or team.

the preview page is where it all comes together. All the 
contents of the portfolio shows on one page!
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Portfolio
The “folder” that contains the basic information about 
the requested project work.
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Contents
.JPG, .PNG, .PDF, videos embeds, all of the files  
you would put into a portfolio.
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Create Project
• Job Number
• Client
• Style

• Subject
• Overview 
• Theme

Create Portfolio Add Contents
Digital Ad

Static Image

Video
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Preview Portfolio

Share

Team

Add Comments
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Thank You
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